                       ACADEMIC RECOMMENDATION LETTER	

Date: November 4, 2023
To,
{{ATTN}}
{{ADDRESS}}
{{POSTAL CODE}}
{{COUNTRY}}

[bookmark: _GoBack]{{recipient’sname}}
{{recipient’s institutional address}}

Subject: Recommendation

Dear {{recipient’s name}} or To Whom it May Concern:
It is my privilege to enthusiastically recommend {{Name}} Sanchez for an internship in {{Location}} through the {{ACADEMIC PROGRAM}} program. 
I first met {{Name}} almost a year ago as instructor of an upper-level finance course. {{He/She}} stood out in the class, which is no small accomplishment as I had … students that semester. Again, I am pleased to have her participate in another Finance class this semester. I have been impressed with her academic curiosity. 
My courses are challenging, and {{Name}} is always up to meeting or exceeding that challenge. {{He/She}} is one of my best students and it is a true pleasure to have her in class. {{He/She}} keeps my interest in the course sustained by always wanting to go beyond the confines of the text and the classroom.
I have no doubts as to {{Name}}’s strong desire to participate and excel within your offering. Her minor in {{Language}} and almost seven years of {{Language}} language study will allow her to hit the ground running and provide credibility with customer and colleagues. I have observed her skills at networking with her peers and her professionalism in the classroom setting. These will serve her well in being an immediate productive asset throughout her internship.
I strongly feel {{Name}} would make a dynamic contribution to your program. {{He/She}} would be an excellent representative of the best that {{Name}} University has to offer. If you have any questions in this regard, please do not hesitate to contact me at {{Email}} or {{Phone number}}.

Yours sincerely,

{{NAME}}
{{Signature}}										
{{Formal Name + Title}}
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Date: November 4, 2023
To,
{{ATTN}}
{{ADDRESS}}
{{POSTAL CODE}}
{{COUNTRY}}

{{recipient’s name}}
{{recipient’s institutional address}}

Subject: Recommendation

To Whom It May Concern / Dear Mr., Mrs.,
Serving as the advisor to the Steering Committee, I had the opportunity to work firsthand with {{Name}}. {{Name}} is such an outstanding young woman whose dedication, genuineness, and hard work ethic are exemplified with everything that {{He/She}} does.
{{Name}} was selected to the committee because of her perception and enthusiasm to the traditions of Anywhere University, more specifically the tradition of Homecoming. Serving as tri-chair to the service committee, {{Name}} worked endless hours on creating and implementing two service projects for the anywhere community. The food drive, which {{Name}} chaired, raised over {{Amount}} for the {{Location}} Food Bank. {{Name}} also chaired Salsa Social, an event for students to go and dance the night away at the local senior center.
Having the opportunity to participate in an international internship would be a wonderful experience for {{Name}}. {{He/She}} is extremely focused and goal oriented and knows what {{He/She}} wants to do post gradation. Having an international experience will help her with pursuing her career. {{He/She}} will be a great representative of {{Name}} University while {{He/She}} is abroad.
I have absolutely no reservations with recommending {{Name}} for participating in the {{ACADEMIC PROGRAM}} International Education Internship program. I hope that {{He/She}} has the chance to participate this opportunity of this global experience. 
If I can be of any further assistance, or provide you with any further information, please do not hesitate to contact me.

Yours sincerely,

{{NAME}}
{{Signature}}										
{{Formal Name + Title}}
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Date: November 4, 2023
To,
{{ATTN}}
{{ADDRESS}}
{{POSTAL CODE}}
{{COUNTRY}}

{{recipient’s name}}
{{recipient’s institutional address}}

Subject: Recommendation

To Whom It May Concern / Dear Mr., Mrs.,
Dear {{recipient’s name}}: or To Whom it May Concern:
It is my pleasure to recommend {{Name}} for admission to {{name of program}} at {{name of university}}. I am a fifth-year Ph.D. student at the {{University}}. I came to know {{Name}} when I was her Graduate Student Instructor for Philosophy 111: Ethical Relativism, taught by Professor {{Name Professor}}. The course comprised {{short description of course}}. {{Name}} distinguished herself by submitting an exceptionally professionally researched and interesting project on ethical practices in ancient Greece. I would rank her in the top 2% of students that I have taught in the past five years in respect of her writing ability and research skills.
Overall, {{Name}} is highly intelligent and has good analytical skills. Her project on ethical practices in ancient Greece demonstrated her ability to come a detailed understanding of the ethical practices of another, quite different, culture, and to analyze the consequences of those practices for contemporary ethical theories. {{He/She}} gave a particularly interesting discussion of the difficult practice of infanticide and showed both sensitivity and detachment when discussing its ethical consequences. Her overall intelligence is also reflected in her grades for the course, which were by far the best in the class.
{{Name}} has excellent communication skills. Her written work is both clear and concise, as well as interesting to read. {{He/She}} demonstrated her oral articulateness in the discussion sections that were an integral part of the course. Each discussion section focused on a particular ethical dilemma. Students were required analyze morally problematic situations, and to develop and argue for their own ethical views about the issue in question. {{Name}} was highly proficient in applying the course material in analyzing the problem situations. {{He/She}} always explained her views very concisely and gave supporting arguments that were both clear and persuasive. {{Name}} also demonstrated good teamwork skills in group assignments.
At a personal level, {{Name}} is a well-disciplined, industrious student with a pleasant personality. {{He/She}} went well beyond the course requirements in the quantity and quality of her project, putting in a lot of extra research and attending office hours every week. Throughout the course, {{Name}} demonstrated great perseverance and initiative. Not only was {{He/She}} interested in and motivated to learn the material, but {{He/She}} also put great work into assimilating it to her own experience and developing her own ideas about each ethical topic that we discussed.
{{Name}} is unquestionably an exceptional candidate for graduate study in Ethics. {{Name}}’s work in Philosophy 111 suggests that {{He/She}} would greatly benefit from the opportunities for intellectual development provided intellectual creativity necessary to complete an advanced graduate degree. I would therefore highly recommend {{Name}}. If her performance in my class is a good indication of how {{He/She}} would perform as a graduate student, {{He/She}} would be an extremely positive asset to your program.
If I can be of any further assistance, or provide you with any further information, please do not hesitate to contact me.

Yours sincerely,

{{NAME}}
{{Signature}}										
{{Formal Name + Title}}
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